Configuring Windows Mail for Excella hosted email



Open Microsoft Windows Mail.

In Windows Mail click on Tools then click Accounts in the drop down menu.
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Click Add button on right side menu.
Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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Click Email Account. Click Next button.
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Enter display name. ie John Doe. Click Next button.

S

Your Name

When you send e-mail, your name will appear in the From field of the cutgoing message,
Type your name as you would like it to appear.

Display name: John Dog|

For example: John Smith

Where can I find my e-mail account information?
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Enter your domain email address. le. johnd@test.com Click Next button.
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: johnd@test.com

For example: someone@microsoft.com

Where can I find my e-mail account information?
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Choose POP3 incoming e-mail server type.

Enter Incoming mail server: pop3.excellahost.com

Enter Outgoing mail server: smtp.excellahost.com

Check the Outgoing server requires authentication check box. Click Next button.
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Set up e-mail servers

Incoming e-mail server type:
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Incoming mail (POP3 or IMAP) server:

popd.excellahost.com

Outgoing e-mail server (SMTP) name:

smtp.excellahost.com
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Enter Excella provided email username and password. Click Next button.
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Internet Mail Logon

Type the account name and password your Internet service provider has given you.

E-mail username:

Paszword:
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Remember password
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Click Finish button.
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Congratulations

You have successfully entered all of the information required to set up your account.
To save these settings and download your e-mail, click Finish,
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Click Close button on right side menu.
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Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,
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Click Send/Receive button to check email.
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